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Have all inquiries necessary to clarify or
amplify subversive traces conducted by an
investigator with s-eclfic expert’s?.

th*- pronnse-d
commands. It
you ard ycur
corc°ri’s

'•'her !♦ is impractical tc corduct security
screening inquiries with Security S°rvic°
personnel, forward all information pertinent
to ths investigations to *he PC?'? ?Qteci.rDnt at
• ° point of inquiry end assign diary date.
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The following is a draft of tr.ose aspects of
Securi‘v Screening uelicy, which will affect your
is being forwarded 'or ycur perusal end tr afford
personnel er opportunity *o ’■ecord your views and
corcerrlng these investigative guidclines. tie would appreciate
receiving ycur responeo by th® 12th Eecember 1S81.
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1. Assign only mature, er.perien'-ed investigators to
security screening ’ncuirles.
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£. ''a.irtair a statistical record cp sccuri‘y
screening ir.v“stlaa ti ors -onducted as directed
by EG - "A" Operations.

c. Corduct only security scrpenirjr investigations
directed Y»y "C - "l' Operations.

:. Ensure a consistent standard or quality end
responsiveness to diary datcs.

7. bair.tain a program of liaison with:

1. Perioral security officers.

2. Security officers 1 r. private defense contracting
industry.

-. pcf/t retachrents.

F. 10. e. E-’tachrent Commander

1. Conduct all ’nquiries within tbe tire Unit
allotted \v the Security Service ar^a/district
commander.

2. Submit the original and cne cony or the -“port
and related correspondence or. form C-23r’ to the
originating area/district command.

3. Retain one cony of all material for ore month fro­
ths date of the corcludlrtg repo-1 tver forward to
‘he origina*i"g area/district command.

f. 10. f. Area Corman! - "F Ooeraticns

1. Flace t>e area command ccpy of the report ard
all related documentation or file.

1. BF the file to ensure ccr-espondence is
returned in compliance with F. 10. e. 1.

2. Retain rile in a-cordance vith "F Operations
retention criteria.

F. 1?. g. Investigator

1. Preparation:

1. Car°fully review PEF and relat“d documentatior
and establish a plar of act'or.

C 0 f. r I r ■ r T I A 1
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kake every effor* to arrange appointments for
interviews by tel°phcne in advance.

1. Eescribe nature c4- inquiry.

Establish whether source knows- subject
k®11 enough to assist investigation.

". Establish a txre convenient to the source
for a meeting.

4. Avoid conducting ary part of the interview
by ‘elephone.

Conduct a check of
- •■ - I

'. Conduct a check of other local oolloe records
when:

1. subject may have beer, convicte4 of a
criminal offence.

2. a warrant is outstanding.

3. subject may have criminal associates.

4. as otherwise spec, ficallj’ directed.

Inquiries ard Interviews.

1. When, a PEE is ‘aker cn an 1 nves‘4 ga tion :

1. follow proper security procedures.

2. ‘ake precautions to project conten*s fror
accidental ■’isclosvre.

■’. do -ot show PH? to sources.

’•hen rav-ir,- innuirle'. the ‘‘oil owing sc-rces cf
i i.'c’-ati c’. shoulc bc cons’ f e rcd :
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. To the fullest extent possible, interview only
respected responsible members of the ccmmurity
who have personal knowledge of the subject of
inquiry.

4. Fully explain the reason for the inquiry and
the importance to the security of Canada of
obtaining an informed, truthful appreciation cf
whether t..e subjeo* is one ir whom the
government may ’•epose full trust ard confidence.

5. Fully explain the confidential nature of the
inquiry ard t"e protections for sources found
in sections 21 anf 27 of th® Privacy Act.

C. Krep questions brief, uncomplicated and
unthreatenirg and. to the fullest extent
possible put perscx being interviewed at ease.

?. Io not disclose information that has beer.
provided in confidence by other sources.

E. While circumstances will dictat® th® approach
to be tek®n during the investigation, ensure
that all inquiries and interviews rela'in.- to
traits of character, lifestyle or personal
circumstances, e.g. homosexuality, v®nali*y,
alcoholism, debt, marbling, are conducted with
sensitivity, tact, discretion, -ati:rity or
.’udaemert and absence cf bias.

S. '.-.'here source is in a pcsi‘!cn *o appreciate
•he imortar.c® of access to classified
irformation, seek the sources opi’ior as to
whether t^e subject should be .■’^n,.tiJ a
clecrarc® supported by his/her reasons.

CONFIDENTIAL
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1’. Where adverse information surfaces a-uring the
course of an ir.oulry, attempt to th® full°s*
extent possible to obtain irdepandart
corrobora ti ve information.

11. Explore f”lly how the subject copes with
alternate lifestyle, e.f~. homosexuality,
with emphasi* upon whether he or st® is
embarrassed oi about it and
vulnerable to compromise, blackmail or
1 r.di sere t i on.

12. Lo not attempt to obtain accede to bealt;..
ir.com® tax, financial records, or any other
recc-c access ’c which -ay Vc prever’=c by law
or professional cede of ethics wi’hou* 3
specif!'- consent form from th® irdivlrual to
who’’ the record r®lat®s.

When jnakinz inquiries or conducting an
interview, explore the follcwir^ ar=as:

1 .

2.

iu •

4 .

c** •

6.

7.
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1* . '*b.en adverse informet’.or surfaces ■’nring ar.
investigation, esk rC to authorize ar. interview
of the subject. Th° p’>rx>ose of the interview
is to:

1 . provide the individual ar. rpoortunity to
explain his action' or refute a 11 “>;?*ions .

2. provide the investigator the opportunity *p

come to his own inform?'’
opinion, as to whether suhlect ou^bt tc r?
given a security clearance.

:. reporting

1. F.eoort all information ■‘ev°loped that is
relevant to the deterninatior of whether sub’Ect
ought to be given a security clearance.

##
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Ferort only securi'y relevant information
erccpt where investigation is ’: respect to
an employ0® of the Security Service in
which case submit a separate report cr. any
information d®veloped which ray speak fo
subject's suitability for employment.

~. ’.'her. circumstances are believed to eiis* about
er. individual but can't b° det°rmir®d. as
factual, clearly indicate that information is
believed to be true tut '’as not been confirmed.

Zhen the comments of a source are such *h®t
-.’ov do ret know whether to believe them or rot
clearly indicate that information is unverified
and is being reported without ary assessment cf
whether it is lik°ly tc be true.

". Avoii ary subjective comment as to whether the
subject should be afforded access tc classified
material.

Provide comment where you have formed e valid
opinion duilng the investigation or interview
that a subject's charact°r, beliefs, or
lifestyle could have a bearing nr. bis or her
loyalty.

- Provide a full assessment of all sources
reuorting including:

1. their relationship to the subject of
inquiry, i.e. social, wording, recreatior al ,
casual.

... apparent knowledge of subject over what
period of time.

’’ • arv indication of dishonesty or bias for
or against subject.

4. basis for ar.v belief or opi-icr expressed.

c. Eetachment

1. ’hen sending information through channels
us® form C-'-'v and submit it ir the format
shown in App. II-A-f. See Admin, M::. XI .-.
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** assessments, corntire the remarks In cne
** paragraph, otherwise report the information
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J.S. WARREN, SUPT.
CIS "a" ops
HQ SS
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Area Command

1. Use secure communications facilities to
transmit security screening reports to
Headquarters.

1. If you do not have access to secure
facilities, use Form C-237. See
Admin, ran. XI.4.
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